Administrative Officers and Departments

Section 4.01 Municipal Administrator: There shall be a Municipal Administrator who shall be
the full-time administrative officer of the municipality responsible to and under the direct
supervision of the Mayor. No elected official shall be appointed Municipal Manager during
the term for which he or she shall have been elected, nor within two (2) years after the
expiration of such term. The Municipal Administrator shall give bond for the faithful
performance of his or her duties, in an amount and subject to approval as provided by

Council by ordinance.

1) Powers and Duties: In addition to the duties and responsibilities which the Mayor may

from time to time determine, the Municipal Administrator shall:

a) Supervise the administration of the executive departments, existing and future, which
are placed directly under the authority of, or which are responsible to the Mayor.

b) Recruit, hire, supervise, evaluate, and discipline all employees of the municipality in
consultation and with the approval of the Mayor except as otherwise specified in this
Charter.

c) Have such other powers, duties, and responsibilities as described in this Charter.

2) Qualifications - The Municipal Administrator shall be selected by the Mayor, with the
approval and consent of the majority of the Village Council, solely on the basis of special

knowledge or training in the duties set forth; actual municipal administrative experience;



and demonstrated administrative qualifications.

3) Interference by Council:

a)

b)

Neither Council, its committees or members, shall direct or request the Municipal
Administrator to promote the appointment of any person to, or suspension or
removal from, office or employment, or in any manner take part in the appointment,
discipline, or removal of subordinates and employees in the service of the
Municipality.

Council, its committees and members, shall deal with that portion of the service of the
Municipality for which the Municipal Administrator is responsible solely through the
Mayor and the Municipal Administrator, and neither Council nor its committees or
members, shall give any orders to any subordinate in office.

Council may, however, inquire into the conduct of any office or department, the
performance of any contract, or any of the affairs of the Municipality, and may, in the
exercise of such power, compel or authorize one of its committees to compel the
attendance and testimony of witnesses and the production of books, records, papers,

and other evidence under penalty of law.

4) Compensation: The Mayor shall establish the compensation of the Municipal

Administrator.



5)

6)

7)

Vacancy: The Mayor may, by letter filed with the City Clerk, appoint a qualified
administrative officer of the municipality to exercise the powers and duties of the
Municipal Administrator during the Municipal Administrator’s temporary absence,

disability, suspension, or during any period that a vacancy occurs.

Political: The Municipal Administrator shall not directly or indirectly, personally or
through an agent or representative use his or her official authority or influence for the
purpose of interfering with or affecting the result of a municipal election, nor take an
active part in a municipal political campaign. Provided, however, the Municipal
Administrator shall retain the right to vote in any election as he or she chooses and to
express as an individual his or her opinion freely on all political subjects and candidates.
Conduct prohibited by this section shall constitute conduct contrary to the best interest of
the municipality and shall subject the Municipal Administrator to removal under Section

3.03 (6) of this Charter.

Removal: The Mayor may recommend the removal of the Municipal Administrator to the
Council, who shall affirm or deny the Mayor’s recommendation by a majority vote of its
members. At least thirty (30) days before such removal shall become effective, the
Council shall by majority vote of its members adopt a preliminary resolution stating the
reasons for such removal. The Municipal Administrator may reply in writing and may
request a public hearing before Council which public hearing shall be held not earlier than

twenty (20) days nor later than thirty (30) days after the public filing of such request,



which request shall be filed with the Mayor within five (5) days of the Municipal Manager
being notified of such termination. After such public hearing, if one is requested, and after
full consideration, the Council by a majority vote of its members, may adopt a final

resolution of removal, which decision is final.

Section 4.021 Law Director: Fhereshallbe aDirectorof Lawwho-shall be elected foratermof

Municipality- A Law Director shall be appointed by the Municipal Administrator in

consultation and with the approval of the Mayor and the Council. The Law Director shall be
an Attorney at Law, admitted to practice in Ohio, and shall be a resident of Hamilton County
or a contiguous county in the State of Ohio. The Law Director shall be the legal advisor of and
attorney and counsel for the municipality and for all officers and departments thereof in all
matters relating to their official duties; and shall, when requested, give legal opinions in
writing. The Law Director shall represent the municipality in all litigation to which it may be a
party and shall, upon request of the Mayor or police officials of the municipality, prosecute
for all offenses against the ordinances of the municipality or against the laws of Ohio in
actions before the Mayor. The Law Director shall on request prepare all contracts, bonds, and
other instruments in writing in which the municipality is concerned and shall endorse on each

his or her approval of the form and correctness thereof. The Law Director shall perform all



other duties of a legal nature imposed by any measure of Council or imposed upon the chief

legal officers of municipalities by applicable general law.

or-hereafterineffectThe Auditorshall be-an-electorofthe Municipality- Finance Director: A

Finance Director shall be appointed by the Municipal Administrator in consultation and with
the approval of the Mayor. The Finance Director shall be the chief fiscal officer of the
municipality and shall have the combined powers and duties of Treasurer and Auditor of the

municipality as provided by the general law.

1) Powers and Duties: In addition to the duties and responsibilities which the Mayor and the

Municipal Administrator may from time to time determine, the Finance Director shall:

a) Keep the financial records of the municipality and serve as liaison between the
municipality and auditors.

b) Serve as income tax commissioner with direct responsibility for and oversight of the
municipality’s income tax collections and all powers and duties accorded in a city tax
commissioner under Ohio Revised Code §733.85 as presently codified or hereafter

amended and the Constitution and general laws of the State of Ohio now or hereafter



d)

f)

in effect. The Finance Director may appoint an Income Tax Administrator in
consultation with and the approval of the Municipal Manager and the Mayor.

Serve as accounts payable clerk, establish and maintain accounting systems, financial
records and reports used by the offices, departments, boards and commissions of the
municipality.

Assist the Mayor and the Municipal Administrator in the preparation and submission
of appropriation measures, estimates, budgets, capital programs, and other financial
matters.

Provide full and complete information concerning the financial affairs and status of
the municipality as required by the Mayor and the Municipal Administrator or Council.
Provide full and complete information and assistance concerning the finances or
accounting systems or records of any office, department, board or commission of the

municipality as requested by the Mayor, the Municipal Administrator or the Council.

2) Vacancy: The Municipal Administrator, in consultation and with the approval of the

Mayor, may appoint another individual to perform any of the duties of the Finance Director

when the Finance Director is unavailable or otherwise assigned.




Section 4.04 Public Safety: The Police Chief and the Fire Chief shall each be appointed by the
Municipal Administrator in consultation and with the approval of the Mayor and in
accordance with the requirements of the Civil Service laws of the State of Ohio as amended,
and both Chiefs shall have all powers and duties accorded to their respective positions by

Ohio Revised Code §§ 737.06 and 737.09 as now or hereafter in effect. The Municipal

Administrator shall be the administrative head of the Police and Fire Departments.




Section 4.05# Miscellaneous Provisions: The officers of the Municipality shall be subject to

Ohio Revised Code §§ 733.79 - 733.99 as presently codified or hereafter amended, relating to

miscellaneous duties, privileges and regulations.
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