IMPORTANT INFORMATION FOR ST. BERNARD TAXPAYERS 

DUE DATE - APRIL 17, 2018 - Tax returns are due on or before APRIL 17, 2018.

TAX  RETURN  INSTRUCTIONS - Detailed instructions for completing your tax return may be found online at www.cityofstbernard.org or by contacting the Tax Department.
RETIRED RESIDENTS – May apply to the Tax Department for a waiver to no longer have to file a tax return for St. Bernard. Contact the St. Bernard Tax Department for an application or obtain an application form online at www.cityofstbernard.org.   Absent a waiver, Retired Residents, who qualify, may file the “Short Form” located at the end of this form.

MANDATORY FILING – All Residents of St. Bernard, 18 years of age or older are required to file a City of St. Bernard income tax return regardless of whether there is any tax due. 
ONLINE TAX CALCULATION TOOL - Calculates the St. Bernard tax return ONLINE.  Access the calculation tool on the City website www.cityofstbernard.org and click on the “Online Tax Calculation Tool.”  Enter your ‘Tax Identification Number’ (Social Security number) and your ‘PIN’ (Create your own PIN number.)  Follow the online directions.  Print a copy of the tax return, sign and date, attach needed forms and payment, if applicable, and mail to the St. Bernard Tax Office by April 17, 2018.  
PENALTIES AND INTEREST - Penalties and interest will be enforced.  Tax Code Section 182.10 imposes a penalty for the late filing of a tax return, and a separate penalty for the late payment of any tax that is due.  

EXTENSION REQUEST – An Extension request should be filed by April 17, 2018. You may file for an extension in either of the following ways:  


1)
File the extension online using the “Online Tax Calculation Tool” located on the City of St. Bernard website www.cityofstbernard.org. Click on the “Online Tax Calculation Tool” and follow the directions. 


2)
Submit a copy of the Federal Extension to the St. Bernard Tax Office.

The extension, if granted, only extends the filing date of the tax return. The extension does not extend the due date for the payment of any tax due.  Extensions provide additional time to file – NOT TO PAY!  An adequate estimate of tax must be paid by April 17, 2018.  
LANDLORDS - Landlords of St. Bernard rental property must file a tax return regardless of whether there is a profit or loss or any tax is due. Both residents and non-residents who own rental property in St. Bernard must file.
ESTIMATED TAXES AND DECLARATIONS - Estimated taxes and declarations will be enforced.  Tax amounts paid for the previous tax year become the estimated tax for the following tax year and must be paid quarterly.  
WHAT IS NOT TAXABLE? - State Unemployment Compensation, Social Security Benefits, Welfare Benefits, Workers’ Compensation, Interest and Dividends from savings and investments (unless considered ordinary income), royalties (if derived from intangible property), 1099-R Income reporting distributions from a qualified IRS pension, 401-K, etc., or when you change employers or make a withdrawal from a retirement plan.  
BUSINESS ACTIVITY  - Taxpayers who engage in business in St. Bernard, both resident and non-resident, must file a tax return regardless of whether or not there is tax due. 
ST. BERNARD INDIVIDUAL 2017 INCOME TAX – CHECKLIST
(
SIGNATURES - The tax return has been signed and dated. For joint filing, both taxpayers have signed and dated the tax return. 
ATTACHMENTS - The following forms that are applicable must be included with the tax return.


(
All W-2’s must be attached

(
Form 1040 - copy of Federal Form 1040, 1040A, or 1040EZ, first page only, must be included with you tax filing. (We must see Federal Form 1040 Lines 7, 12, 17, 18, and 21. All other lines may be blacked out if so desired.)


(
1099 MISC - Miscellaneous Income.


(
Schedule C, for Business income.


(
Schedule E, for Rental income.  


(
Form 5754 or W-2G, for gambling or lottery winnings.  

(
PAYMENT - All payments must be included with the tax return to complete the tax filing requirement. Payment may be made by credit card or by check. Make Check payable to the “City of St. Bernard”
(
TAXPAYER INFORMATION - All taxpayer information on the tax form has been entered on the tax return.  Include your current address, social security number, phone numbers, filing status, resident status, moved in or moved out dates, landlord information if applicable. 
(
REVIEW ALL PREPRINTED INFORMATION TO ENSURE ACCURACY –  Estimated tax payments may not include all your payments.  Check your records and add any missing payment amounts!  
(
NEED OF ASSISTANCE in filing your St. Bernard return, simply bring in your federal return, W-2 forms, and any other applicable federal schedules to the tax office and we will assist you in filing. You must sign a Permission Form before we may assist you, and your return will not be considered filed until the completed return is signed by you.

 We do not prepare state, federal or other local returns.  Please file early to avoid the last-minute rush, which may cause you considerable delay.
If you believe you have no tax obligations to the Village of St. Bernard, complete the Individual 2017 Income Tax – Short Form. Follow the instructions to determine if you need to file a long form. 

