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ORDINANCE NO. 18, 2018

AMENDING THE ST. BERNARD CODIFIED ORDINANCES
SECTION 121.10 PROTOCOL, POLICY AND
PROCEDURES, AND DECLARING AN EMERGENCY

WHEREAS, the Village Council for the Village of St. Bernard intends to amend
certain sections of the St. Bernard Codified Ordinances; now therefore

BE IT ORDAINED BY THE COUNCIL OF THE VILLAGE OF ST. BERNARD,
STATE OF OHIO:

Section 1. Section 121.10 of the St. Bernard Codified Ordinances shall be
amended to read as follows:

121.10 PROTOCOL, POLICY AND PROCEDURES.

(a) Council Meeting.

(1) Any member of Council knowing they will be unable to attend a
regular or m@oowm_ meeting shall notify the Clerk of Council or another member
of Council, prior to the meeting. $els wd

(2) Regular meeting of Council shall be held on the gﬂrc_,m&m% of
the month, commencing promptly at 7:00 p.m. If any second or fourth,
Thursday falls on a holiday, then the regular meeting shall be held the
preceding or following Tuesday evening at 7:00 p.m. or such date as Council
may agree upon by majority vote.

(3) Special meetings of Council may be called by the Mayor, in the
manner prescribed in Ohio R.C. 731.46 or by any three members of Council.
Special meetings may be called by giving at least 12 hours notice to each
member, served personally or left at his or her usual place of residence. Notice
shall be served by the Clerk of Council or a police officer.

(4) The President, or in his or her absence the President Pro-Tem, or in
the absence of both of them the next ranking member of the committee on
committees, shall take the Chair at the hour appointed for Council to meet
and shall immediately call the meeting to order. The roll shall then be called
and the Clerk of Council shall enter on the minutes the names of the members
present at each meeting. The members may, by a majority vote of the members
present, take a recess of a period of not more than one hour, and direct the
Clerk of Council or any police officer to proceed after the absent members.

(5) A majority of all the members elected shall be a quorum to do
business, but a less number may adjourn from day to day. The members may
compel the attendance of absent members and the members may prescribe
penalties as provided by ordinance.

(6) No member shall be permitted to leave Council while it is in session
without the consent of a majority of those present.

(b) Order of Business for Council Meetings. The order of business at all
Council meetings shall be transacted in the following order and shall not be
departed from except by suspension of these rules:

Meeting called to order

Invocation

Pledge of Allegiance

Roll Call

Confirmation of appointments

Elections

Reading and approval of minutes

Special presentations

Report of Village officials

Report of standing committees

Communications

Resolutions & Ordinances

Old Business

New Business

Audience address to Council

Excuse of absent members
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will not be read aloud, unless a majority of the members present concur and
motion for the report to be read.
(11) Communications:

A. All communications to Council must be received by the Clerk of
Council by 3:00 pm (2) two days preceding the Council meeting date, in order
for it to be read at the Council meeting.

B. All communications to Council that do not include both a signature
and valid address shall not be read at the Council meetings. However, a copy
of this communication will be distributed to each member of Council.

C. All communications which specifically address a member of Council
or member of administration in such a manner which such individual will
likely need to respond or rebut, will be held until the person addressed in the
communication has been given notice of the communication and is able to
respond at the time of its reading.

D. All communications to Council which contain abusive language or
where the contents are of such a nature, as to be derogatory or inflammatory
or where the material mentions any individual, and that individual would be
highly upset or insulted through the public reading of the communication,
shall be copied to each member of Council. Upon review of the communication
at the committee of the whole meeting, a majority vote will determine if the
communication shall be read into the public minutes.

(12) Resolutions and Ordinances:

A. Any two members of Council may sponsor an ordinance or
resolution and have it placed on the agenda for Council action. If such
legislation is sponsored by two members not of the appropriate sponsoring
committee, the sponsorship is deemed "non-committee".

B. Resolutions and ordinances are generally discussed at the
committee of the whole meeting. A motion "to prepare an ordinance" must be
made by a member of Council, followed by a vote. A majority vote is needed to
have the ordinance prepared to be put on the table for the next Council
meeting.

C. Each resolution and ordinance shall be read by title only, unless a
motion "to dispense" with this rule passes by majority vote.

D. No legislation shall receive final passage or adoption by Council until
same has been approved as form by either the Law Director or his/her
assistant.

E. To amend a piece of legislation, it shall take the same number of
votes to amend that piece of legislation as it would take to pass that same
piece of legislation before it was amended.

F. Pending Resolutions shall be addressed first, followed by all pending
ordinances.

G. Approval of two members of the appropriate sponsoring committee
may be given in writing or verbally to the Clerk of Council enabling the subject
legislation to be placed on the agenda. Members are responsible for contacting
the Clerk of Council.

H. All resolutions or ordinances shall be presented in writing and on
the passage of each resolution or ordinance the vote shall be taken by "ayes"
or "nos" and entered upon the journal, but this shall not apply to the ordering
of an election, or direction by Council to any board or officer to furnish Council
with information as to the affairs of any department or office.

I. No bylaw, resolution or ordinance of a general or permanent nature;
granting a franchise; creating a right; involving the expenditure of money;
levying a tax; or for the purchase, lease, sale or transfer of property, shall be
passed, unless it has been fully and distinctly read on three different days,
and with respect to any such bylaw, resolution or ordinance, there shall be no
authority to dispense with this rule, except by a three-fourths vote of all
members elected to Council, taken by roll call with each "aye" or "no", on each
bylaw, resolution or ordinance, and entered on the journal. No ordinance shall
be passed by Council without the concurrence of a majority of all members
elected thereto. It shall not be in order for members to explain votes during the
call of the "aye" or "no".

J. For all other questions, motions, or issues, before Council stated and
put to the chair, the vote may be taken as a group vote. The Chair shall
declare the results of all votes. When there is a question as to the results of
the votes, an individual roll call vote may be requested by any member.
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comment printed. Council may decide to print anyone's comments in its
entirety, by two-thirds vote of the members present.

D. All addresses to Council shall be limited to five (5) minutes for the
presentation. In the event that more than one person wishes to speak on the
same subject, a limitation of fifteen (15) minutes will be imposed on the total of
time allowed for that group's presentation. If a member of the audience is
questioned by any member of Council, the time spent in the question and
answer period will not be counted as part of the speaker's allotted time. The
President, may extend the foregoing time limits relative to audience
participation unless overruled by motion passed by a majority vote of the
members of Council present.

E. All members of the audience shall be given an opportunity to speak
on any one particular subject prior to any individual speaking for the second
time on the same subject.

F. Each member of the audience shall be limited to speak only two (2)
times.

G. The President of Council shall adhere to the rules in this section
unless a majority of the members of Council present agree to allow the rules to
be relaxed to further audience participation or discussion. A majority of the
members of Council present shall decide all issues regarding the application of
these rules at all times during all audience participation.

H. The President of Council shall preserve order and decorum during
any and all audience participation. The President shall ensure that all
members of the audience adhere to the rules and shall require that all
members of the audience refrain from any abusive, derogatory, foul or obscene
language.

I. After members of the audience addresses Council, the members of
Council by two-thirds concurring, may require that the comments made to
Council be summarized or removed entirely, from the printed "minutes"”
summary report available to residents. This motion will be proper at anytime
prior to the printed minutes being approved.

(16) Excuse of Absent Members: The President of Council shall request
Council to address the issue of any absent members. A motion to excuse the
absent member shall be made, if needed.

(17) Adjournment: Prior to adjournment, the President of Council shall
request information as to when the next meeting is scheduled. The President
of Council shall then give the date and time of upcoming meetings.

(c) Committee: Established, Appointed, Powers and Duties.

(1) The following committees of Council are hereby established:
Finance
Service
Safety
Public Improvements
Marketing
Laws, Contracts & Claims
. Business & Industry

(2) All committees shall be appointed by the Committee on Committees.
Standing committees shall consist of three members. The first named person
on a committee shall be the chair of that committee.

(3) Each member of Council shall be responsible for chairing one
committee and serving on two other committees.

(4) Upon any item referred to a standing committee, the Clerk of Council
shall transmit to the chair, all materials and or data pertaining to that matter.
Upon receipt, the chair of the committee shall call a meeting to take action
upon the reference. A report shall be given to Council at the second regular
meeting after receiving same.

(5) The Mayor, President of Council, Safety Director, Service Director,
Director of Law and Auditor may call a special meeting of any committee or
committees of Council giving at least twelve hours notice to each member
served personally or left at his or her usual place of residence. Each notice
shall be served by the Clerk of Council or a police officer.

(6) When any reference is made to a committee with instructions to report
at a stated date, and the committee is not be prepared to report at such time,
the matter so referred shall be considered, and reported back without
recommendation, unless further time is granted by Council.

@EIHEOOW>



“uone[sida] surpuad ng
.pea1 10U, 93 JOPISUO0D 0} PI[[e ST Junosw [eroads e [Mun J0 Surodur Jemnsal
1xou 93 [Run uone[si3s] Surpuad uo Sunoa Jo Surpeal INOYNM SUIpaadord
Ae[op 03 [IOUNOY SMO[[e YIIUM UOTJOW Y :UOHB[SISo] peal 01 JON ‘H
"ULIOJ QuIes 93 Ul urese paaowl
9q 10U Aew pajoalor 90UO JUSWPUIWE UY "OWI] B Je JUIWPUSWE 9Uo AJUO
SS2Ippe pue Je[n3uis 9q [[BYS puUSdWe 0} UONOW Y ‘pusauly 0] UOION "D
"9peW SI UOISIO_P
B 2I0]J3q 1240 S3uIY) el 01 191230] 193 01 sIaquIdaW [1ounoy) Joj Aruniioddo
a3 pue owmn sapraoid pue ‘Surpuad ST UONOUI JOYJOUR IO UOIIEB[SISI S[Iym
UOISSTULId]UT 9JRIPIUWIUII “LI0YS B SIZLIOYINE UOTJOW SIY], :§S309Yy 'H
‘owir} Aue 1e JopJo Ul ST
Apnis J913anJ JOJ 9913IWII0)) 03 UONe[SIZ9] Jurpuad JUWIIoD 0) UOHoUl Y ‘UoTjoe
s,J1ouNo) 03 Iotid ‘9aIuuIo) [IOUNO0) € AQ JOYIN] Pajesnsaaul AJ[NJaJed
aq 01 uonyeisido] Surpuad sMO[[e YOIYMm UOTIOW Y :(I9JaI J0) JTwio) |
"Uone[SI39]
oy} s[> uonjows s1y} ‘pajydope J1 pue ‘uone[si3a] urpuad UO 9104 J0AIIP
€ 3unje)] ploAe 0] [IOUNO) SMO[[E 1B} UONoW Y A[ojIufgopul auodjsod - (d
‘Sunsow remn391 1X9U 9} UBY) J9JB[ JOASU JN( JUIAS UTBLIdD B Id)Je JO ‘Jnoy
‘unjoow ‘Aep 911ulyap B 03 UONE[SI3I] Sulpuad uo uonode AP 03 [OUNOY) SMO[[B
1By} UOOW Y :(A[9IUL3(J 2U0d)SOd J0) oWl urelad g o3 auodisod D
91qE]}
9} UO prej a1as ‘SUOSBAI JUISIN JO] Y} SUonow 3ULIdYpPe JO SOLIdS JO UoTjoul
B [1oUno) 210joq urede saoe[d uonows ay], :2[q€) 9y3 WoJ} o5, 'd
‘uasLIe sy Aouadin
SJeIpauwIwl Jo 3s[e Junyjauios uaym Ajiresodus) apise uone[siso] Io uonsanb
Burpuad a3 £e[ 03 IOUNO) SI[qBUL JBY] UOTJOW VY :9[qe] 9yj Uo A8 'Y
‘PoUT_( SUOION  (8)
‘9104 AUB IOPISU023I Aew Juasald
aso} Jo Auiofeur y ‘Jo pasodsip st ssauisng Surpuad oY) Jo3ye owr) Aue je
PoI9pISU0D 9q UBD pue ‘suonsanb 1210 [[e 9padaid Aew pue uonjowr a3aiaLrd
B ST STYJ, "PoMaUaI 9q JOU [[eysS ‘ISO[ PUB apell 90U0 U3 SUABY JIIPISU0IAI 0]
uonow B ing ‘Joquiowl Aue Aq papuodads 2q AW UONOW 9} PUB ‘I9PISU0031 0}
aaow Aewr uonisonb Aue jo aprs 3urreasaid a3 Ym 3unoa pquaw Auy (/)
‘uonisodoid 213 Jo uondafax
' 0} Juareamba st yuswauodisod SjIUPepUl UY "uonsanb urew oY) uo 31eqOp
sopnoaid uonouws SIYJ, "W} B 93ed1pul 3Ishwr suodisod o) uonow y  (9)
"S9IpP 11 10 SUun9aW JB[NSaI XU 31} JO pUS 93} Aq 2[qE] 9} WO.]
uoxe} 9q ISNuWI 3[qe) Y} Uo pre[ uonsanb y uosaid sioquiow o) Jo SPIIY?
-0M] JO JUISUO0D 9] YIIM PawINsal oq AJuo ued 303[qns a3 s[reaasd uonjowr a3
JI "9[qereqap 10 S[qepUIWE. 3 JOU [[BYS 9[qe) 9]} U0 Ae] 0] uonow y (g)
'978Q 9P INOYIIM
PapPIoap aq [[EYS UOTIOW SIYJ, ‘ABm [ENST 9} Ul PIONPOJIULAL ST 1T SSa[un
P21apisuod aq urede jouued 3uipuad sem et} uornsanb oY) ‘paLLreo ST uorjow
oy pue ‘Surpuad s1 uonsonb Aue aIym apew st uanofpe o) uonow € J1  (§)
‘3UnoA SI [IOUNO) UdyM '
‘Pa1aplo u22q sey pue passed uosaq sey uonsanb snoraaid o) uaym D
“IOO[J 23} Sey Joquiowi B uaym 'd
"uonow Jwes 9y} Jo uonnadal SyeIpdwiwl Ue ST Y
:3dooxo ‘IopIo ur 9q sAemre [[eys winolpe 0y uonow y (g)
"Pa1SI] J9PIO Y3} UI 20U2Paoaxd 9ABY [[BUS SA0QE PIISI[ SUOTIOW Y],
‘puswre o], ‘A
"own} payroads B 01 J0 A[9yrurjapur Jayle suodisod o], g
‘uonysanb snoraoad ayz a0 D
"9[qe1 ayy uo Ae[ o], ‘g
‘umolpe o], vy
:ST UOTJOW M3IU 9]} SSIa[UnN
PAUTEIUS 9 [[EYS UONOW OU ‘Iounoy) 310Jaq st uonsanb e ‘uaym  (7)
‘TIoUNoY JO JUISU0D
INOYIM UMBIPYIIM 2 J0U [[eys 31 pue ‘91 pasnba Joquiow AUk J0 Juapisald
oy} J1 3unIm 0] PIdNPaI 3q ISNW UOTIOW AUY ‘9)BqaP 210J3q JUIPISAI]
o) Aq payelsal aq [[BYS M ‘papPU0IIs puUe apew SI uonjow e udym (1)
SUOROW  (p)
-Burpy 1adoad 10§ ‘[rouno) Jo I9[D 9yl 03 310dad a3 YIm pauInial oq
reys poaisjar szaded oyl pue ‘9ap3turuxod ey jo LAuolfew Aq pasoidde ‘Sunrim
ur J0 AJreso pajussald I9IILD 9 [[BYS $99)3TIUUIO0D ([ Jo sjdodar oy, (Z)

9 a3ed
810¢T ‘81 "ON 20UBUIPIO



Ordinance No. 18, 2018
Page 7

I. Remove legislation from the Agenda: A motion which allows Council
to avoid reading legislation for the first time.

J. Previous question: When the previous question is moved, and
seconded, it shall be put as follows: "Shall the main question be now put?"
There shall be no further amendment, or debate, but pending amendments
shall be resolved before the main question returns before Council.

K. Division of question: If the question contains two or more divisible
propositions, the presiding officer, and upon request by a member, shall divide
the same, but a motion to strike out a provision and insert a substitute is not
divisible.

L. Withdrawals: When a motion is made and seconded, and is stated by
the presiding officer, such motion may be withdrawn by the maker with the
consent of the second before it has been amended or voted upon.

M. To adjourn: This motion terminates the current meeting.

(e) General Procedures and Decorum.

(1) Chair: Means the person presiding, either the President, President
Pro- Tem, or chairman of the meeting.

(2) Group Vote: A group vote is made by the chair requesting the
members to indicate their vote together in response to the question, as follows:
"All in favor indicate by saying 'aye', those opposed ‘no’." The chair will then
determine and indicate the results.

(3) Roll Call Vote: A roll call vote is made by the Clerk calling the roll of
the members and each member individually indicate their respective vote. The
chair will then determine and indicate the results.

(4) Business is to be brought before the assembly by the motion of a
member.

(5) Before a member can make a motion or speak in debate, he or she
must obtain the floor; that is he or she must be recognized by the chair as
having the exclusive right to be heard at that time.

(6) The chair must recognize any member of Council who seeks the floor
while entitled to it.

(7) Either the President or President Pro-Tem in the absence of the
President, may at any time call any member to take the Chair, the substitution
is not to continue beyond adjournment of the meeting.

(8) The Chair shall preserve decorum, and decide all questions of order,
subject to appeal to Council. In case of an appeal being taken, the question
shall be: "Shall the decision of the Chair stand as the decision of Council?" If
any member transgresses the rules of Council, the Chair shall, or any member
may, call him or her to order.

(9) All questions are to be addressed to the Chair. The Chair shall declare
the results of all votes. For all group votes, the chair will declare the results
without reference to who voted a particular way. If there is any doubt as to the
results, the Chair or any member may call for a division of the votes and have
a roll call vote. In case of a roll call vote, the Chair shall count and announce
the vote. .

(10) Every member, when about to discuss a question or make a motion,
shall respectfully address the presiding officer as Mr. or Madame President,
who shall pronounce the name of the member entitled to the floor. He shall
then confine himself or herself to the question under debate and avoid all
personalities.

(11) Any member may demand roll call vote upon any question before
Council at any time before the decision of said question is announced by the
Chair.

(12) Any member may demand the division of a question under
consideration, when the question being addressed has multiple parts.

(13) An appeal to Council from the decision of the chair may be taken by
any member. If duly seconded, the question shall be stated as follows: "An
appeal has been taken from the decision of the chair. You who agree that the
appeal shall be heard, indicate 'yes' and you who oppose, indicate 'no’." This
question shall be voted on without debate. If Council decides to hear the
appeal and the Chair wishes to participate in the debate, the Chair shall call
on any member to take the chair during the pendency of the debate. When the
debate is closed, the question shall be as follows: "You who agree that the
decision of the chair shall stand as the judgment of Council, indicate 'yes', You
who believe that the decision of the Chair shall not stand as the judgment of
Council, indicate 'no'."
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(15) The President shall be absolutely fair and impartial while presiding,
refraining from discussion on any issue before the body.

(16) The President shall extend every courtesy to the opponents of an
issue even though the issue is one that the presiding officer may not favor.

(17) The President shall vote on any issue being considered by the body
when there is a tie vote.

(g) Clerk of Council.

(1) Except those meetings or portions thereof occurring in executive
session as defined in Ohio R.C. 121.22 as may be amended from time to time,
all regular and special meetings of the Council of the Village of St. Bernard,
Ohio including those meetings wherein the Council is meeting as a Committee
of the Whole, shall be electronically recorded. The electronic recording of the
proceedings shall constitute the official minutes of the meeting of the Council
so recorded. For the purpose of clarification of the recorded minutes and
supplemental thereto, the Village Clerk may provide written minutes of the
meeting including a summary of the discussion on matters proposed,
deliberated or decided, which member of council made a motion, which
member of council seconded any motion and the vote thereon.

(2)  All electronic recordings which constitute the minutes of any meeting
of the Village Council as set forth in paragraph (a) above shall be kept and
maintained in the offices of the City Clerk.

(3)  Policy for making copies of the Council electronic recordings will be
as follows:

A. Arequest must be in writing to the Clerk at Village Hall.

B. The person making the request must supply a digital disc with the
request.

C. The copy of the disc can be picked up at Village Hall on the
Wednesday following the Council meeting, between 4-5 p.m., or any business
day thereafter during normal business hours.

(h) Rules and Amendments.

(1) All questions concerning the government of the Council, and the
transaction of business thereby, which are not provided for by these rules, or
the laws of the State of Ohio, shall be decided in accordance with
parliamentary rules as contained in Robert's Rules of Order.

(2) These rules of Council shall remain in full force and effect until
amended or repealed by Council.

(Ord. 41-2005. Passed 12-1-05.)

(i) Committee of the Whole.

(1) Any member of Council knowing they will be unable to attend the
committee of the whole meeting shall notify the Clerk of Council or any other
member of Council prior to the meeting.

(2) Regular Committee of the Whole meetings shall be held on the second
Thursday of the month, commencing promptly at 7:00 p.m. If any second or
fourth Thursday falls on a holiday, then the meeting shall be held the
preceding or following Tuesday evening at 7:00 p.m., or such date as Council
may agree upon by a majority vote.

(3) The Committee of the Whole (COW) shall consist of the members of
Council only, but the President of Council shall be ex-officio a member of the
Committee of the Whole. The President of Council presides at all Committee of
the Whole meetings. The Clerk of Council shall be present and responsible for
the minutes.

(4) The President of Council, shall take the Chair at the hour appointed
for Council to meet and shall immediately call the meeting to order. The roll
shall then be entered on the minutes.

(5) In the absence of the President of Council, the President Pro-Tem will
run the meeting. If the first two are absent the second person listed on the
Committee on Committees will run the meeting.

(6) A majority of all the members elected shall be a quorum to do
business.

(7) Committee of the Whole meetings shall be conducted in a less formal
manner than the regular Council meetings. The dress code is casual but
appropriate,

(8) All rules regarding "Motions" and “General Procedures and Decorum,”
as set forth above, shall apply to the committee of the whole meetings.

(9) Council may permit members of the audience to participate in any
discussion before Council. Any two members of Council may request that the
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Safety Committee

Service Committee

Public Improvements Committee
Laws, Contracts & Claims Committee
Marketing Committee

Business & Industry Committee

(7) _wNoCmo of Absent Members: The President of Council shall ask
Council to address the issue of any absent members. A motion to excuse the
absent member shall be made if voted on by a group vote.

(8) Adjournment: Meeting is terminated. The President of Council shall
then give the date and time of any special meetings or timme changes.

(k) President of Council Address to Audience prior to Their Participation.
Member of the audience shall be permitted to address the Council assembly
subject to the following rules:

(1) For those who wish to address Council on a lengthy topic, we
encourage you to attend the committee of the whole and be placed on the
agenda.

(2) To address Council please stand at the podium and state your name
and address.

(3) Please refrain from using any foul or abusive language, or any
comments that may be perceived as libelous or slanderous.

(4) Your comments must concern issues that relate to Council or the
Village of St. Bernard.

(5) The minutes that are printed and available to residents are not the
official record of the meeting but are a summary of the meeting. While any
comment you make will be recorded by tape and preserved in the official
record, your comments may not be included in the printed summary.

(6) Ohio law forbids the use of taxpayer funds to print materials that may
contain libelous, slanderous, or obscene material.

(7) Council reserves the right not to print your comments and may
simply summarize or delete inappropriate comments.

(8) Council will not edit your comments but will simply remove the
comments in their entirety or summarize your entire address.

(9) If you do not wish your comments printed verbatim in the minutes,
please indicate to the Clerk, when you begin, that you would like to have your
comments summarized. Council reserves the right to print anyone's comments
when Council deems necessary.

(10) Please limit your comments to five (5) minutes.

(11) We will permit you to speak twice.

(12) As President of Council, I shall preserve order and decorum during
this part of the meeting. I will permit some leeway to these rules to encourage
audience participation, subject to the wishes of Council. However, if needed, I
will strictly enforce these rules. I ask that you please conduct yourself
accordingly.

OEEOOW

Section 2. That this Ordinance is hereby declared to be an emergency
measure necessary for the immediate preservation of the public peace, health
and safety. The reason for the emergency is the immediate need to update the
Codified Ordinances of the Village of St. Bernard. Therefore, this Ordinance
shall take effect immediately by and upon its passage, and the approval of
two- thirds of the members of said Council. However, this Ordinance shall take
effect on the earliest date provided by law if approved by no more than a
majority of the members of Council and in that event the emergency provisions
herein are set at naught.

Passed this NM & day of _ L A _,2018
\ : /) P .
._.\. .. \.\\. y

President of Council

ATTEST:
1/

sy
\\\\ i 7. wuﬂm\mﬁm&wﬁ 1

Clerk of Council
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